FINANCIAL OPERATION Policy 3410

Accounting and Reporting

Accounting System

The District will adhere to the accounting guidelines of the Missouri Department of Elementary
and Secondary Education.



FINANCIAL OPERATION Policy 3420

Accounting and Reporting

Annual Financial Report

The District annually publishes a statement of all receipts of school moneys, when and from
what source derived, and all expenditures and the account from which expenditures were made.
This statement will also include the present indebtedness and the nature of such indebtedness as
well as the rate of taxation for all purposes for the year. Such statement will be attested by the
president and secretary of the Board and forwarded to the State Board of Education. This
financial statement will be published on or by September 1, in a newspaper located within the
District or generally circulated within the District.



FINANCIAL OPERATION Policy 3430

Accounting and Reporting

Authorized Signatures

The Board president and treasurer shall sign all checks issued by the District. According to state
statutes, if approved by the Board of Education, facsimile signatures may be printed on District
checks.



FINANCIAL OPERATION Policy 3440
(Regulation 3440)

Accounting and Reporting

Travel and Reimbursement

It is the policy of the Board to pay reasonable travel expenses for those who travel on District
business and whose trip has been approved in advance by the Superintendent/designee. These
expenses include registration, transportation, meals, lodging, tolls, and parking charges.
Expenses are reimbursed only when properly accounted for by an individual and approved by the
Superintendent/designee.



FINANCIAL OPERATION Policy 3450
(Regulation 3450)

Accounting and Reporting

Sales Tax

Pursuant to Chapter 144, R.S.Mo., school districts are exempt from Missouri sales and use tax on
purchases. All sellers or vendors shall be furnished a copy of the official State of Missouri Tax
Exemption Letter by the Finance Office at the time a purchase order is delivered.

Administrators, teachers, or other school staff who have been authorized to make purchases for
the District from local retail dealers will provide a copy of the tax-exempt letter to such dealer at
time of purchase.

District representatives are prohibited from using the District tax-exempt letter for purchase of
articles for personal use.



FINANCIAL OPERATION Policy 3460

Accounting Reporting

Student Attendance Accounting

An accurate accounting of student attendance, transportation and food service records shall be
kept by the School District. The records will be in accordance with state law and appropriate
regulations of the Missouri Department of Elementary and Secondary Education.

Building principals/supervisors will be responsible for maintaining student attendance
accounting, and for submitting monthly reports of such records to the Superintendent, who will
in turn be responsible for preparing reports to be submitted to the appropriate state offices.



